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Documents Transmitted back to Adobe by the Recipient:

Steps: 
1. Once the Adobe notification has been received, the Recipient will open Adobe. The Recipient 

must checkmark the box to agree to the Consumer Disclosure. Click on [Accept] 
 

 
 

2. The Recipient will need to download the (PDF) documents by selecting the corresponding radio 
button. Ensure to save the documents to the desired location. 

  
 

3. Once you have saved the documents to the desired location, the Recipient will proceed with 
generating the required closing documents. For the documents to be edited, you must save your 
file in Word format. Click on [File-Export To-Microsoft Word – Word Document] 

 
 

4. Once the Recipient has completed the closing documents, the file must be saved as “Adobe 
PDF” for their respective digital signatures to be entered.  

5. The Recipient will select [Certificates] from the tools field and using your mouse, click and drag 
to draw the area where you would like the signature to appear. A dialogue message box will 
display your Digital ID press [Continue] and click on [Sign]. [Save] 
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6. The Recipient will attach the signed documents to Adobe by clicking the [Click to Attachment] 

and downloading the signed document(s).  

 
7. Once the closing document(s) have been attached, the Recipient will click on the [Click to Sign] 

button.  
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